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AVIATION HAZARD AND INCIDENT REPORTING
Dryden Flight Research Center
DOP-O-305
Revision: B

Objectives:
-to identify hazards to flight operations
-to provide for education and preventive action
-to provide follow up for in flight emergencies/
 ground safety incidents 

Electronically approved by
Director, Flight Operations Directorate

Aviation Safety Officer 
(A.S.O.)

Initiate or review 
submitted Incident Form 

(DFRC 165), assign 
hazard report number 

and log into index.

Investigate and provide 
conclusions, 

recommendations, and 
action taken on Incident 

Form.

Aircraft 
maintenance 

issue?

Forward to Chief, Aircraft 
Maintenance for review.

Review for accuracy and 
 content.

Chief, 
Aircraft 

Maintenance

Approve?

Resolve/clarify with 
aviation safety officer 

and investigating officer.

No

Sign and date Incident 
Form.

Yes

No

Yes

Forward copies.
(See Note 2) 

Advise originator (if 
known) of action taken.

Log and file 
completed form in 

Incident Form Binder.

Brief at aviation quarterly 
safety  review. 
(See Note 1)
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Note 1

Aviation Safety Review attendees
ASO chair, all air crew, Ops Engineers, and 
Flight Engineers

Note 2

Code X - Director
                 Deputy Director
                 Associate Director
                Chief Engineer 
Code O - Director of Flight Operations 
Code OF-Chief, Flight Crew  Branch  
Code S - Director, Safety and Missions Assurance 

Before use, check the NASA PBMA web site 
at http://pbma.nasa.gov for the current revision.
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