THIS IS A NASA PROFESSIONAL DEVELOPMENT PROGRAM (PDP) OPPORTUNITY ASSIGNMENT FOR NASA CIVIL SERVICE EMPLOYEES.  IT IS NOT OPEN TO CONTRACTOR EMPLOYEES NOR DRYDEN CIVIL SERVICE EMPLOYEES.

Announcement No.  PDP-DRY-2003-3

Opening Date:  December 2, 2002




   Closing Date:  January 3, 2003

Dryden Flight Research Center

Code C Professional Development Program Position Description

Financial Manager/ Program Analyst – GS 13

NATURE AND PURPOSE OF POSITION

The incumbent serves as a financial analyst located in the Financial Management Branch of the office of the Chief Financial Officer.  Incumbent will learn Center financial and resources processes including the new IFMP and remaining legacy systems with emphasis on system improvement. 

THE WORK SITUATION OR ASSIGNMENT

· Serve as Acting Deputy Chief Financial Officer (DCFO) for Finance when the DCFO for Finance is on leave or travel.  

· Make recommendations for re-engineering Center business processes (finance, budget, procurement, human resources, and logistics) under newly implemented IFM systems and the NASA Consolidated Business Services model.

· Conduct internal reviews of Center Exchange activities as required under NPD 9050.6.

· Assist in the preparation of responses to audit questions and proposed audit findings. 

· Serve as security administrator for the Dryden Accounting and Resources Tracking (DARTS) system. 

· Serve as the Financial Management Branch’s (Code CF) representative on the Center’s full cost, business (BIS) and Dryden Management System teams.

SUPERVISOR:  

Margaret Ashworth, Acting Chief Financial Officer





661 276-3169, Mail Code 1409B





Dryden Flight Research Center

DRYDEN TRAINING OFFICER:  Cecilia Cordova





 (661)276-3266, Mail Stop D2407





 cecilia_cordova@dfrc.nasa.gov
