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Administrator

Objectives:
- maintain the status of the law library resources to
ensure current information is available.

Procure - acquire updated material related to the law library
subscription by - collect, organize, shelve, update or circulate library
Preparing Credit collections
Card Purchase - direct library users to location of desired materials
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Process material
and log in the Law
Library database.
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Shelve books, file
replacement
pages, discard
obsolete pages,
load updated data
from revised
computer media.
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appropriate office
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